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Catalyst Term Loan  

Required Application Documentation 

A. Loan Application

☐ Catalyst Term Loan Application

B. Technical Documents

1. ☐ Construction/installation schedule

2. ☐ Contractor agreements for installation

3. ☐ Energy Savings Analysis / Audit Report

4. ☐ Utility documentation confirming energy savings / utility incentive

C. Financial Documents

1. ☐ Current year operating budget for the property

2. ☐ Previous two years’:1

a. Income/operating statements,
b. Statements of cash flows, and
c. Balance sheets for the property

3. ☐ Copy of most recent appraisal

4. ☐ Proof of insurance for the property

5. ☐ If residential / multifamily, rent/lease roll for property, including lease expiration
dates

6. ☐ Copy of most recent mortgage statement

7. ☐ For Affordable Housing Projects, please provide:

a. ☐  Names of mortgage holders

b. ☐  The other types of property debt

c. ☐  Status of liens against property

d. ☐  Types and amounts of subsidies received

e. ☐  Agency contacts of subsidy providers

D. Certification of Contractor Diversity

As part of the Final Application, Property Owner must submit a statement outlining the 
ways in which the Property Owner and Qualified Contractor engaged on the Project are 
committed to local and diverse workforce and business ownership. Equity and inclusion 
are a core principle of the work of the Philadelphia Energy Authority and are of paramount 
importance to the City of Philadelphia. 

1 Audited or reviewed for all statements is preferred; if unaudited/unreviewed, supply complete copy of most recent 2 
years tax return packages. 
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Property Owner should explain steps being taken to engage diverse, local suppliers and 
workforce, which could include actions such as (but not limited to) the following:  

a. Recruiting applicants for new or contracted positions who reside in the City of
Philadelphia, who identify as minority, women, disabled, returning citizens, and/or
veterans.

b. Seeking descriptions from contractors of how they encourage diverse
applicants when hiring.

c. Engaging contractors and subcontractors to perform commercially useful
functions who qualify as Minority Business Enterprises (“MBE”), Woman Business
Enterprises (“WBE”) and Disabled Business Enterprises (“DBE”) (collectively,
“M/W/DBE”). The M/W/DBE subcontractors must be certified by a Certifying
Agency.

d. Engaging contractors and subcontractors to perform commercially useful
functions who are located geographically in or near the City of Philadelphia.

e. Seeking contractors and subcontractors who employ a diverse, local
workforce.

f. Asking contractors to provide data on the diversity and residence of their
employees.

Property Owner may choose to submit information in whatever format it deems most 
appropriate for its specific plan. The Program Administrator is seeking evidence of a 
thoughtful approach to diversity and inclusion, and how each project provides value and 
promotes equity for the City of Philadelphia. Plans must be specific to the proposed 
project. Generic plans will not be accepted. Property Owners, Capital Providers or 
Contractors may request a pre-review with the Program Administrator to ensure 
compliance. 


